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Mariah Collaborative Arts Center 

PARENT HANDBOOK  
Washington State Licensed Child Center  

Licensed for Students Ages 3 to 12 years    Building Capacity: 50 Students    

 
1403 Garfield Ave NW Olympia, WA 98502                      

mariahartschool@yahoo.com  
Telephone (360) 357-9188   Fax (360) 352-3673 

Open 7:00 to 6:00 PM Monday-Friday 
 

“We teach children through the Arts”   
Visual Arts 

Drawing*   Painting*   Ceramics: Hand Building & Potter’s Wheel*  

Performing Arts 
Music*   Theater*   Creative Movement*   Gymnastics* 

 

     Twenty five years ago I came to the following premise: Teaching children through all of the 
Arts may possibly be the best way for children to learn.  I developed a Collaborative Arts 
Curriculum for Preschool, Kindergarten and Elementary Students. The combination of the 
visual and performing arts provides a well balanced program that engages all aspects of a 
child’s development: Cognitive; fine motor skills; large motor skills.  The students’ body of 
Visual Art Work and their Performances are evidence of how well children learning through 
the Arts work.  Our young children learn letter readiness, reading, math, science, geography, 
and culture through Collaborative Arts.  When students learn through creating and 
performing, they develop and achieve their full potential through these experiences. This is a 
powerful tool for a child to have, they actualize their knowledge and build intellectual 
confidence. 

Diane Gaile  
Founder, Director, Owner  

 
 

MARIAH ART PROGRAMS 
 Licensed Child Care -- Full Time & Part-Time Care 

 Pre-School Classes 

 Kindergarten AM & PM  

 Elementary After School Art Classes 

 Arts Camps: 
o Winter Break Camp  
o Summer Break Camps  

 Art Classes Adult & Youth  

mailto:mariahartschool@yahoo.com
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GENERAL YEARLY CALENDAR 
Mariah Collaborative Art Center follows the Olympia School District  

calendar for breaks, and weather-related closures.  We follow the Washington 
State holiday schedule for the July 4th closure date. 

 
 

Holiday Closures—Mariah CLOSED 
New Years Day  
Martin Luther King’s Day 
President’s Day 
Spring Break (1 week) 
Memorial Day 
Labor Day 
Veteran’s Day 
Thanksgiving Day & the day after 
Christmas Day 
July 4th or other according to current WA State Holiday schedule 
 
 

School Breaks-Arts Camps ONLY 

Winter Break (2-weeks) 
Mid-Winter Break (1 day) 
Summer Break (~10 weeks) 
 

Only registered Art Camp students attend during school breaks! 
 

Theater & Art Performances 
These take place 3x per year, each ȅŜŀǊΩǎ ǎŎƘŜŘǳƭŜ ǾŀǊƛŜǎΦ  
These are opportunities to see what each class has been 
working on in visual and performing arts!  
These are not-to-miss events! 
 

No regular classes/care for: 
Preschool, 

Kindergarten, or 
Elementary Afterschool 

 



Edited 5/2010  3 

MARIAH ART STAFF 
By: Diane Gaile 

I am proud of our teachers. After parents they are the first teachers of young children. The 
teachers of young children are vital to their success in school. I employ people who first of all 
love, respect, and have a desire to teach children. They must have a deep interest in the arts and 
teaching the arts. They must be able to organize and complete the curriculum while teaching 
social skills to the individual and whole class. Staff must be able to communicate with parents 
about their child. Staff must following all Washington State Child Care guidelines and laws. The 
teachers employed must be able to work as a team in an open concept environment. Staff must 
follow the Mariah Art Employee Handbook. I am confident in the care and teaching my teachers 
and I can deliver. 
 

Requirements for all Mariah staff: 
 Background checks of staff 

 T.B. test 

 CPR,  First Aid and  HIV Training and Certification 

 20 hours of Ages and Stages of Development of Young Children 

 10 hours of professional continuing education training each year 

 Training in Positive Discipline and Child Abuse   

 Training in Health and Safety, and Washington State Child Care Guidelines and Licensing 
Laws by Director and Asst. Director. 

 Teachers also receive training in the Visual Arts and Performing Arts  
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ADMISSION  
1. Parents and student(s) are required to make an appointment for a visit. 
2. Mariah Art must be able to meet the needs of safety security and emotional well being 

of an individual child while meeting the needs of security, safety and emotional well 
being of all the students. If we are unable to meet these needs, it is grounds for 
termination of care.   

3.  Mariah Art does not discriminate on the basis of race, creed, color, national origin, sex, 
the presence of any sensory, mental, or physical disability, or the use of a trained dog 
guide or service animal by a disabled person. Mariah Art reserves the right to refuse 
service to anyone.   

4. Mariah Art is accessible to disabled persons. Parents of students with disabilities must 
provide full disclosure to assist in determining the ability of Mariah Art to meet the 
needs of the individual child while also meeting the needs of the other enrolled 
students. No structural changes, modifications, or additions to make will be made 
except as otherwise required by law.  

5. Mariah Art does not have diaper changing facilities and all students are required to be 
able to use the bathroom independently. 

6. Preschool Students must be 3 years old by September 1st unless authorized by director. 
7. Building capacity 50 children, ages 3 to 12 years old.  
8. Teacher to Student Ratios: Ages 3 and 4 years old 1 : 10     Ages 5 ς 12 years old 1 : 15  

 
 
 
 
 

REGISTRATION CHECKLIST 
All forms required at time of registration (WA State License Law) 
--- Registration Fee $50.00  
--- Registration Form (Full-time Care, Preschool, Kindergarten, Elementary After School, Break Camp) 

--- Emergency Form 
--- Immunization Form 
--- Parent Handbook Form  
--- Personal Information Form 
--- Comfort and Emergency Kit is required: Contained in a one-gallon ά½ƛǇƭƻŎέ ōŀƎ: 

1. Space blanket 
2. Bottled water 
3. Packages preserved food (such as granola bars, protein bars, 

trail mix, dried fruit) 
4. A family picture   
5. Letter of comfort written to your child. 

 
 

 
 



Edited 5/2010  5 

TUITION 
FOR ALL PPROGRAMS  
No tuition refunds are given for: closure due to student vacations, illness, inclement weather, 
staff training, holidays, building cleaning/repair, or if it becomes impossible to meet state 
guidelines due to staff illness. Extra care is available with arrangement.  Mariah Art does not 
send you a monthly bill, but we do give parents a statement of the total tuition paid for the 
year by Jan 31st, for tax purposes. When the Olympia School District closes, Mariah Art closes 
and any days missed will be made up at the end of the year. 
 

 Tuition is due by the 1st of each month.  
 After the 5th of the month tuition is late and Mariah Art reserves the right to charge a 

$20 late fee after the 5th  

 After the 15th of the month child care and programs may be suspended. 

 Special payment arrangements can be made in writing with the book keeper to extend 
ǘƘŜ ǘǳƛǘƛƻƴ ŘŜŀŘƭƛƴŜΦ Lǘ ƛǎ ǘƘŜ ǇŀǊŜƴǘǎΩ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŎƻƳƳǳƴƛŎŀǘŜ ŀƴȅ ǎǇŜŎƛŀƭ 
circumstances.  

 Mariah Art accepts cash, check, and Visa/MasterCard payments. When making your 
payment by check, please memo the students name and reason for payment. When 
making cash payments, the office person will give you a written receipt. We not keep 
cash on hand for change.  Do not leave cash in the payment box! All special financial 
agreements must be written and initialed by office staff. 

 To withdraw a two (2) week written notice is required. If such notice is not given, 
parents will be charged for 2 weeks (10 days) tuition. 

 Termination of care is a possibility if tuition is more than two school weeks late. 

 There will be a charge of $1.00 (one dollar) per minute overtime after 6:00 PM unless 
prior arrangements have been made. These charges will be added to your next billing 

 Extra fees: Field Trips, skating and swimming are extra fees paid by the parents. 

 Winter, spring, and summer art class are extra fees. These tuition fees are not part of 
the monthly tuition charge. Register for individual camps 

 

TUITION paid by Washington Department of Social and Health Services (DSHS) 
 Clients are accepted on a space available basis and are limited to one child per age 

group.  

 Mariah Art must receive notice by DSHS before any student is enrolled.   

 It is expected the child will attend on appointed days except for medical reasons. Mariah 
Art is paid for the number of days a student attends. If a child does not attend regularly, 
it is grounds for termination of care. Absences for more than five days without medical 
reasons constitute an irregular schedule and enrollment may be terminated.  

 Co-pays are due the 1st of each month unless otherwise arranged. 

 Any additional transportation costs are Parent/Guardian responsibility.  
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TUITION DESCRIPTIONS 
 

Preschool Tuition 

All Preschool tuition (9am-11:30am/9am-3pm/6am-7pm) is based on the school year (180 
school days) equaling 9.5 months.  June tuition is half. Tuition is due monthly on the 1st.  No 
classes/care available during Spring Break. 

Parents must pay additional fees including: 

 Field Trip Fees  * EXTRA COSTτNOT INCLUDED 

 Winter Break   * EXTRA COSTτNOT INCLUDED 
 
 

Kindergarten Classes / Extended Care Tuition  

Kindergarten tuition is based on the school year (180 days) equaling 9.5 months.  June Tuition is 
half.  Tuition is due monthly on the 1st.  No classes/care available during Spring Break. 

Parents must pay additional fees including: 

 Field Trip Fees  * extra cost 

 Winter Break. * EXTRA COSTτNOT INCLUDED 

 In-Service Days * extra cost 

 Early Release Days half days * extra cost 
 

Conference Weeks ARE included with no extra cost to parents. 
Late Start Days ARE included with no extra cost to parents. 
 
 

Elementary After School Tuition  

After School tuition is based on the school year which is 180 school days, equaling 9.5 months. 
June Tuition is half. Parents sign up in office for additional care with fees due at the time of 
signing up, unless otherwise arranged.  No classes/camp available during Spring Break! 

Parents must pay additional fees including: 

 Field Trip Fees  * extra cost 

 Winter Break. * EXTRA COSTτNOT INCLUDED 

 In-Service Days * extra cost 

 Early Release Days half days * EXTRA COSTτNOT INCLUDED 

 Conference Weeks * extra cost 
 

Late Start Days are included with no extra cost to parents 
 
 

Winter & Summer Art Camps See camp brochures for details 

 

Art Classes Adults and Youth See brochure for available classes 
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BEHAVIOR AND DISCIPLINE POLICY 
At Mariah Art, one ōŀǎƛŎ ǊǳƭŜ ŀǇǇƭƛŜǎ ǘƻ ŀƭƭ ŎƘƛƭŘǊŜƴΩǎ ōŜƘŀǾƛƻǊΥ ! ŎƘƛƭŘ ŘƻŜǎ not have the 

right to hurt themselves or other students, staff, school property, or equipment.  We set limits 
and guidelines with students in a clear and positive way. Students are encouraged to respect 
themselves, classmates, teachers, our school, classrooms, processes, and equipment. We 
promote safety, healthy work habits, pride in completion of class work, and following through 
with clean up responǎƛōƛƭƛǘƛŜǎΦ !ǘ aŀǊƛŀƘ !Ǌǘ Ψōǳǎȅ ƪƛŘǎ ŀǊŜ ƘŀǇǇȅ ƪƛŘǎΩ and we find that negative 
behavior is kept to a minimum. Students, social growth and problem solving is discussed at staff 
meetings. Staff will not use spanking, slapping, pushing, or any form of corporal punishment. If 
a student is violent or refuses to follow safety rules, the parent may be called for immediate 
removal. 
 

We are committed to guiding our students in how to solve problems themselves.  
 

When staff observes a conflict between students, they will use the following procedures: 
1. Separate students who are angry with each other, calm the situation 
2. Discuss with students if there is a problem and what it is.  
3. Involved students are asked to acknowledge the problem and what happened. 
4. Students are asked to come up with solutions. As students learn this concept they are 

asked if they can solve the problem themselves of if they need staff help.  
5. Students are asked if they are ready to correct the behavior and take responsibility to 

solve the problem. 
 

To enforce school rules & safety issues, staff will follow these procedures: 
1. Teacher verbally instructs the student to STOP. 
2. Teacher clearly and simply explains why. 
3. Teacher redirects ǘƘŜ ŎƘƛƭŘΩǎ ŦƻŎǳǎ ƻǊ ŀŎǘƛǾƛǘȅΦ 
4. There are many positive ways in which to handle redirection. The teacher may give two 

acceptable choices to do, give a look, a touch on the shoulder, a question, or reminder 
about the behavior expected, and in the case of a younger child, placed the child in lap 
or next to staff.  

5. We use positive language to eliminate negative behavior: LƴǎǘŜŀŘ ƻŦ άŘƻƴΩǘ ǎǘŀƴŘ ƻƴ ǘƘŜ 
ŎƘŀƛǊέΣ ǿŜ ǎŀȅ άǇǳǘ ȅƻǳǊ ŦŜŜǘ ƻƴ ǘƘŜ ŦƭƻƻǊέΦ LƴǎǘŜŀŘ ƻŦ άŘƻƴΩǘ ǊǳƴέΣ ǿŜ ǎŀȅ άǳǎŜ ǿŀƭƪƛƴƎ 
ŦŜŜǘέΦ LƴǎǘŜŀŘ ƻŦ άǎǘƻǇ ȅŜƭƭƛƴƎέ ǿŜ ǎŀȅ άǳǎŜ ǉǳƛŜǘ ǾƻƛŎŜǎέ ƻǊ άƭƻǿŜǊ ȅƻǳǊ ǾƻƛŎŜǎϦ ǿƘƛƭŜ 
motioning with hands. 

 
GENTLE BUT FIRM RESTRAINT TECHNIQUE 

IN THE CASE OF A CHILD SO OUT OF CONTROL AND/OR THEY CONTINUE TO HURT OR 
ENDANGER THEMSELF OR OTHERS INCLUDING CLASS MATES AND TEACHERS, THIS PROCEDURE 
IS RARELY NEEDED, BUT MAY BE USED. Examples: biting, kicking, and trying to run out of 
bounds such as into the street. A child may be gently, but firmly restrained if he is endangering 
himself or another person. Staff may gently, but firmly suppress arms and legs if circumstance 
dictates. This is the last choice and only for threatening circumstances. As soon as the child 
shows signs of relaxing and responding, then they are released safely and quickly. The parent 
will be called immediately and asked to pick up their child. Mariah staff has the right to 
temporarily suspend a child until the Director is available for a final decision.  
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WITHDRAWAL POLICY 
There are no refunds. TWO WEEKS advanced notice IN WRITING is required when a student is 
leaving the program. 

 
TERMINATION OF CARE AND CLASSES 

 Our commitment is to provide a place of safety, security, and emotional wellbeing for 
children.  SAFETY IS FIRST. Students are never left unattended. Staff will follow and enforce 
classroom rules and procedures. Compromising the safety, security, and wellbeing of students 
by a student or parent or his or her representative is grounds for termination of care. Mariah 
Art reserves the right to refuse service to anyone.  

 
1. If it is determined that Mariah Art is unable to meet the needs of security, safety  and  

emotional well being of an individual child while meeting the needs of security, safety and 
emotional well being of all the students is grounds for termination of care. 

2. If a student uses abusive language, inappropriate language, verbal threats, it is grounds for 
termination of care. 

3. If a student behaves or acts in a way constituting a risk or threat to themselves, other 
students, or staff, it is grounds for termination of care. This includes biting, kicking, hitting.  

4. Any life threatening action is grounds for termination of care. 
5. If student behaves or acts in a way constituting a risk to property, it is grounds for 

termination of care. 
6. If a parent or his or her representative uses abusive language, inappropriate language, 

verbal threats, it is grounds for termination of care. 
7. If a parent or his or hers representative behaves or acts in a way constituting a risk or threat 

to themselves, students, or staff, it is grounds for termination of care. 
8. If a student behaves or acts in a way constituting a risk to property, it is grounds for 

termination of care. 
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POLICIES AND PROCEDURES 
 

MEDICATION POLICY 
Parents have ultimate responsibility for proper administration of medication to their child. 
Mariah Art School shall administer prescription medications only on the written approval of 
parent or guardian. Medications must be given to the staff by the parent to be placed in the 
medication box above the refrigerator. 

* PARENTS MUST FILL OUT OUR MEDICATION FORM IN ORDER  
FOR STAFF TO ADMINISTER PRESCRIPTION MEDICATION* 

No unlabeled bottles, pills in a baggie, or any other form of container. 
Students may not bring medicine in lunches or backpacks. 
Vitamins and other supplements may not be brought to Mariah Art. 
Students may not bring over-the-counter lotions or soaps. 
 

SUNSCREEN POLICY 
Mariah art will administer sunscreen provided by the parent with signed written permission. 
 

RELIGIOUS POLICY 
We respect all religions. When children talk about this subject, we acknowledge what they have 
to say and ask that they talk to their family about religious things.  We do not want religion 
discussed.  This is a family matter.  It is not our position to influence children in this way.   
 

CHILD ABUSE REPORTING POLICY 

Mariah Collaborative Arts Center and staff are required by Washington State Law to report 
immediately to the police or Child Protective Services any instance when there is reason to 
suspect the occurrence of physical, sexual, or emotional child abuse, or child neglect or 
exploitation. Child Protective Services will make a recommendation whether Mariah Art staff 
may contact the parents. 
 

PARENTS RIGHTS 
Parents have equal rights to their child including their ŎƘƛƭŘΩǎ ŦƛƭŜ, unless defined by a custody or 
restraining order. If there is a court order in place it must be provided to our office.  
 

PET POLICY 
Currently Mariah Art has a fish tank. Students do not handle fish, tank supplies, or fish food. No 
animals are allowed on the premises with the exception of working dogs. 
 

TOY POLICY 
Many times toys from home interrupt the learning environment. If your child has a soft comfort 
toy that will help put them at ease, it is okay to bring it to school. Please let your child know 
that they will be asked during certain activities to put the toy in their cubby. If a particular toy 
becomes a problem, we will keep it in the office and let the parent/guardian know that it is no 
longer allowed to be brought to school. Mariah Art is not responsible for toys that are brought 
from home. 
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FOOD POLICY 
Parents provide the following meals for their child: 
ALL DAY CARE STUDENTS:   1 Lunch - 2 Snacks ς 1 bottle of water 
PRESCHOOL STUDENTS:   1 Snack- 1 bottle of water 

KINDERGARTEN STUDENTS:  1 Lunch - 2 Snacks ς 1 bottle of water 
ART CAMP STUDENTS:   1 Lunch - 2 Snacks ς 1 bottle of water 

 
Meals are required to follow Department of Health Daily Nutritional Requirements: 

SNACK must include at least two of the following four components: 
1 fruit or vegetable 
1 dairy (milk, cottage cheese, yogurt, cheese) 
1 grain (bread, cereal, crackers, or pasta) 
1 protein (egg, beans, nut butter or meat) 

LUNCH must include the following: 
2 fruits or vegetables 
1 dairy (milk, cottage cheese, yogurt, cheese) 
1 protein (cheese, nuts, nut butter or meat) 
1 grain (bread, crackers, cereal, rice, or pasta) 

 
We are required to add to any lunch that does not meet these requirements.  

When this happens or a child runs out of food, we send a note home.    
Drinking water is available for each meal. 

NO GLASS CONTAINERS WITH FOOD! 
 

Students may not bring the following foods to Mariah Art: Gum, Candy, Soda 
 
Mariah Provides The Following Meal:  ELEMENTARY AFTERSCHOOL SNACK   
 

BIRTHDAY CELEBRATIONS 
Please pre-arrange birthday celebrations with staff.  
Parents are wŜƭŎƻƳŜ ǘƻ ŎŜƭŜōǊŀǘŜ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ōƛǊǘƘŘŀȅ ŀǘ aŀǊƛŀƘ !Ǌǘ. 
 

BATHROOM POLICY   
One student at a time in the bathroom, this includes using the toilet, washing hands and 
changing clothes. 
 

MAINTENANCE & SAFETY SCHEDULE 
Mariah Art will maintain a log of cleaning dates and safety inspections for all indoor and 
outdoor spaces, equipment, supplies.  
 

INCIDENT/ACCIDENT REPORT POLICY   
We provide written reports of all accidents and incidents, minor or major.  The report is signed 
by the staff, parent and director.  ! ŎƻǇȅ ƛǎ ǇƭŀŎŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƭŜΦ  !ƭƭ ƛƴŎƛŘŜƴŎŜ ƻŦ ǾƛƻƭŜƴŎŜ 
and serious injury will be reported to the state childcare licenser.  
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HEALTH CARE POLICIES, PROCEDURES AND DISEASE PREVENTION 
1. Mariah Art staff washes all fruits and vegetables if provided by Mariah Art. 
2. Mariah Art staff use disposable gloves when cleaning up feces, urine, blood, and vomit 
followed by antiseptic hand washing. 
3. Mariah Art staff use a bleach-water mixture when cleaning. This includes cleaning of toys, 
counters, tables, and chairs. 
4. Students, staff, and any person in the center wash hands before meals, after going to the 
bathroom, or blowing noses and upon entering from outdoors. We will assist in hand washing & 
general hygiene. 
5. Mariah Art Staff will handle minor injuries; nose bleeds, scrapes, bruises, etc. Minor injuries 
can be cleaned with soap and water, iced down and bandaged. 
6. Staff will screen children daily for illnesses and report to the licensor any confirmed case of 
communicable disease or child injury if licensing deems it necessary the health department.  
 
 

WASHINGTON DEPARTMENT OF HEALTH ILLNESS GUIDELINES 
State regulations require that a child who is contagious may not be at Mariah Art Center. A 
child who becomes ill while at Mariah will be separated from the other students and the 
parent/guardian will be notified and requested to pick up the child before their regular pick up 
time. Parents will be required to notify the center if their child contracts any communicable 
diseases, such as chicken pox, flu, streptococcus throat infection, hepatitis etc. Mariah Art will 
also notify parents of any possible exposures to contagious diseases.  A child may return to 
school after an illness only when they can fully participate, this includes outdoor play. 

Keep students home under the following conditions: 
1. Diarrhea - child must have none for 24 hrs.  
2. Vomiting - child must have none 24 hrs. 
3. Temperature - 100oF or higher must be temperature free with out medication for 24 hrs. 
4. Profuse green colored mucus draining from eyes or nose, earache, excessive coughing, 
headache, sore throat, rash, or fatigue that prevents participation in regular activities. 
5. Lice or nits. 
6. The child may return twenty-four hours after starting antibiotic treatment for suspected 
communicable skin infection such as impetigo, pinkeye, and scabies. 
7. Streptococcus (strep-throat) - The child may return 24 hours after antibiotic treatment. 
8. Anything contagious requiring separation from other children. 
9. Open or oozing sores, unless properly covered with cloths or with bandages. 
10. Children and staff who have a reportable communicable disease may not be in attendance 
at the childcare center unless approved by the local health authority.   
11.  For non-prescription or home treatments for communicable diseases, child may return to 
ǎŎƘƻƻƭ ŀŦǘŜǊ н Řŀȅǎ ŀǘ ƘƻƳŜ ǿƛǘƘ bh {¸at¢ha{ ŀƴŘ ŘƻŎǘƻǊΩǎ ŀ ƴƻǘŜ Ƴŀȅ ōŜ ǊŜǉǳƛǊŜŘΦ 
 

PESTICIDE POLICY 
Pesticides, insecticides, and herbicides are not used on the premises of Mariah Art School on a 
regular basis. In the event that Mariah Art School deems it necessary to the use any pesticide, 
written notification will be given no less than 48 hours in advance of use. 
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LOCK DOWN POLICY 
Students gather in the front studio, on the rug, practice the quiet game.  Doors locked, and 
lights off. 
 

SNOW POLICY 
Olympia School District Closes, Mariah Art School is closed. No care for preschool and 
kindergarten students also. The day will be added at the end of the year. 
Olympia School District Starts Late Mariah Art starts on time  Elementary and Kindergartner 
Students who need extra care, call to make arrangements. There is an extra fee charged. 
Our 15 passenger vans will not operate during ice or snow conditions.  The owner or 
designated staff will determined if ice or snow make it to dangerous . The Purple van will 
shuttle students. This takes longer and we will call the schools to let them know.   
Other Closures: No electricity or water.  Staff shortage due to hazardous commute.  
 

 
MARIAH ART VAN RULES & FIELD TRIP POLICIES 
Parents must sign a release for field trips when transportation is used. (An authorization for 
walking field trips is signed upon registration).   All children must be properly seat-belted in 
accordance with WA State law.  A field trip within the neighborhood may be done at any time 
when good weather permits.  Parents will not be notified for walking field trips.   
 
In the van, quiet talking only! NOT ALLOWED: screaming, horseplay, arguments, fighting, 
hitting, teasing, general aggressiveness and giggling attacks included. Driver will be proactive 
and listen for the raised voices and remind them before it gets out of hand. NOTE: Remind 
students and if they do not listen, the Driver will stop.  
 
VAN LOADING-Students under four years old or forty pounds must have car seats w/straps. Car 
seats may be strapped with lap seat belts. Students 4 years old and 40 pounds may use a 
booster seat (over the shoulder harness strap only). Students must be 80 pounds to go without 
a car seat. Some parents prefer to use their own car or booster seat, please let us know. 
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FIRE/ EARTHQUAKE/ DISASTER PLAN & PROCEDURES 
WITH ANY DISASTER OR CRISIS, YOUR COOPERATION IS NECESSARY FOR THE FOLLOWING: 
Encourage and explain to your child why the best place for them is at the childcare center. 
Explain that if you are unable to pick them up quickly, the childcare staff will care for them until 
you or your emergency contact comes to get them. Please do not telephone the childcare 
center. Telephone lines will be needed for emergency communications for the first 4 hours. 
Listen to local or regional radio station for updates. Provide an emergency/comfort kit for your 
child. Include an out-of-state contact number with your kit. Provide a 72-hour supply of any 
medication or medical supplies/equipment that your child may need. 
 

EARTHQUAKE DRILL PROCEDURES (Held once a quarter) 

 MOVED TO DESIGNATED SAFE AREAS DURING AN EARTHQUAKE 

 STAY AWAY FROM ALL WINDOWS 

 STAND AGAINST AN INTERRIOR WALL 

 IN CLASSROOMS: CRAWL UNDER THE TABLES, HOLD TABLE LEG 

 IN THE PERFORMANCE ROOM: CORNER WALL ON LEFT WHEN FACING THE STAGE 

 BODY HOLD POSITION 

 CRAWL UNDER THE TABLE WITH HANDS CLASP OVER BACK OF NECK, HOLD CHAIR LEG 

 IN PERFORMANCE ROOM CORNER GET ON HANDS AND KNEES WITH HAND CLASPED 
OVER THE BACK OF THE NECK 

 STAY IN POSITION TILL THE BUILDING STOPS SHAKING CHECK FOR FALLING BRICK / 
TREES / WIRES / MISC. DEBREE AND WHEN DETERMINED SAFE: (FOLLOW FIRE DRILL 
PROCEDURES TO EMPTY THE BUILDING) 

 

 

FIRE DRILL PROCEDURES (Held once a month) 

Mariah Art is equipped with smoke detectors, fire alarms, and fire extinguishers.  Each room 
has an evacuation plan which shows the route to be taken in case of a fire or other emergency. 

 Follow the evacuation plan for the room you are in, quickly and quietly  

 Communication between staff on hand will establish who will be out of the building first 
and who will be last. 

 Office Staff or Teacher brings: 
1. Emergency Forms Binder 
2. Emergency Supply Kit 
3. All walkie-talkies 
4. Cell phones 

 Gather at designated MEETING SPOTS:  
A. ACROSS THE STREET - AT THE BUS STOP ON GARFIELD AVE. 
B. ON PLYMOUTH IN FRONT OF THE APARTMENTS SOUTH OF MARIAH 
C. IN ALLEY BEHIND MARIAH 

 Director or lead teacher is responsible for their students, class roll sheet and for taking 
roll at meeting location. 
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STAFF PROCEDURES AFTER ANY DISASTER: 

 Assess staff and students are all present 

 Any injured/ if so offer first aid.  

 Call 911/call parents/call emergency numbers 

 Do not go back into the buildings unless the duration of the emergency necessitates the 
need for getting Emergency Supply Kit.  

 Carefully inspect building look for unstable walls/roof/windows/turn off gas/turn off 
electrical panel only if they are safe to reach.  

 

OUR EMERGENCY SUPPLY KIT CONTAINS 
A. Water 
B. Food 
C. Blankets 
D. Flashlights, candles, and matches 
E. Tarps and ropes 
F. Toilet paper and receptacle 
G. Games, books, toys  
H. Battery operated radio 
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COLLABORATIVE ART CURRICULM APPROACH  
FOR ALL AGES 

Visual Arts 
5ǊŀǿƛƴƎϝ   tŀƛƴǘƛƴƎϝ   /ŜǊŀƳƛŎǎΥ IŀƴŘ .ǳƛƭŘƛƴƎ ϧ tƻǘǘŜǊΩǎ ²ƘŜŜƭϝ 

Performing Arts 
Music*   Theater*   Creative Movement*   Gymnastics* 

 
Visual Arts: 
It is with our eyes we interpret, observe, memorizes record, investigate, estimate, and proof 
read.  We mainly focus on drawing, painting and ceramics, but we also teach collage, 
printmaking, and beading. All Visual Art Classes use the Elements and Principals of Design. 

The Elements of Design-the tools 

Line, Shape, Color, Texture, Value, Form, and Space 

The Principles of Design-how the tools are organized 

Harmony, Balance, Symmetrical and Asymmetrical, Spatial Relationships, Estimation, Cause and 
effect, Repetition, Contrast, Movement and Commitment 

 
I propose that drawing lessons help develop those 
pathways in a very special way that develop intelligence. 
     -Diane Gaile, owner 

 
Art History & Global View Approach to Teaching:  
At Mariah Art we teach styles and techniques of many artists through history.  We encourage a 
global view of culture by introducing skills and art techniques from around the world. We may 
study the art, architecture, sculptures, stories, language, music and dances of a culture. 
Examples:  

h We practice Chinese brush strokes using sum brushes, we look at a 
map and locate China, we show art in books from China, we talk 
about how much they practice a brush stroke and ƛǘΩǎ ǘƘƛǎ ǇŜǊŦŜŎǘƛƻƴ 
of a painted stroke they strive for while here in our culture we strive 
for skill development, choice and creativity.   

h We study NW Native American symbols like ovoid, u shape, t shapes 
and we take field trips to observe native art, native plants and NW 
animals.  
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ELEMENTARY  
COLLABORATIVE ARTS CURRICULUM 

 

VISUAL ARTS  

Drawing:  
Drawing receives the most emphasis in what we teach at Mariah Art. Research of the human 
brain has shown us that pathways in the brain develop at a very early age.  The pathways 
between the brain, the eye, and the hand excel under the guidance of structured drawing 
lessons, free choice practice and experimentation.  
Skills and Techniques: shading pencils, blending stumps, oil pastels, colored pencils, chalk 
pastels, markers, ink, charcoal , crayon and ŎƻƴǘŜΩ crayon  
Draw Shapes using Elements of Line: Simple to complex circles, spirals, squares, rectangles, 
triangles, symbols, animals, plants, buildings, man-made machines 
Line Drawing: Realism and Cartoon Drawing, Composition, Contour Drawing,  Mirror images, 
Proportion, Spatial Relationships, Quantity, Measurement, Patterns, Trial and Error, Estimation, 
Cause and effect, Texture and Shading, Calligraphy strokes, Shadow box lettering 

Painting:  
We use art history, still life, and photos to create a painting with lots of free choice of color and 
composition.  We critique using the elements and principles of design.  Students are introduced 
to the skills and techniques of painting by studying the work of famous artists such as Rodin, 
hΩYŜŜŦŜΣ 9ǎŎƘŜǊΣ aƻƴŜǘΩΦ  ²Ŝ ǎǘǳŘȅ ŀǊǘ movements such as Renaissance, Realism, Indigenous 
people, Abstract, Impressionist, and Found Art.   Students explore composition, color, textures 
while using, watercolor, tempera, and acrylic paint. An assortment of brushes including, fine 
tip, flat, sumi, and tapered brushes are provided. 
Skills and Techniques:  

Watercolor: layering colors, resist, salt, wet and dry, texture, detail, masking tape  
Acrylic: matte medium, dry and wet, layering, detail, texture 
Tempera: painting at the easel, murals, sign painting, free choice and directed 

Brushes: fine tip watercolor brushes to large bristle brushes and sumi brushes. 
Color: Primary & Secondary Colors, Tint, Shade, Limited Palette, Foreground, background, 
Overlapping, Texture, and Shading in color patterns 

Ceramics:  

Working in clay provides a unique opportunity to use a three dimensional, tangible elastic 
medium. To take a lump of clay and make something 3-D, allows the mind to invent from all 
different points of view. Manipulating with clay strengthens hand muscles which children need 
to form letters with accuracy and ease. 
Skill & Techniques:  Pinch, Coil, Slab, and PotterΩs Wheel 
We provide tools for smoothing, cutting, poking, slicing, digging, pinching, rolling pins, straight 
sticks, texture pads, cookie cutters, templates.   
Clay creations include: bowls, relief, sculptures of people and animals, boxes, abstract 
sculptures, tiles, masks, mugs, hand prints, and seasonal symbols.  
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Performing Arts 

Theater:  
Mariah Arts provides many opportunities for students to enjoy performing on stage; from dress 
up clothes and fun with classmates; to organized group plays with memorized parts; to longer 
plays with a music score. We typically will have some teacher written plays and some student 
written plays during the year. Perform three times a year for parents plus summer musicals 
Teacher Written Plays: We have taken childrenΩǎ favorite stories and simplified them into 

short plays with added music and movement.  Students create sets, props, costumes, programs, 
and art show for a presentation to families. 
Student Written Plays Students write their own play to perform for parents.  Students are 

supported and guided through the process of student-led theater from ideas, to action, to 
characters, to costumes, to sets, to music, dance, and lights. 

Music: 
Our music program is directed by Karen Gheorghui.  Karen used the piano to lead students in 
song. She composes original scores to accompany the theater pieces.  Students are introduced 
to songs, music, rhythm, pitch, music symbols, and different instruments. From classical music, 
rock, to country, hip hop, students listen to and perform music from around the world. We use 
maracas, congas, rhythm sticks, drums and bells to provide experience and encourage learning. 
 

Creative Movement 
hǳǊ ƭŀǊƎŜ ǇŜǊŦƻǊƳŀƴŎŜ ǊƻƻƳ нсΩ Ȅ нуΩ ǎǇŀŎŜ ǇǊƻǾƛŘŜǎ ŀƳǇƭŜ ǊƻƻƳ ŦƻǊ ƻǳǊ ǎǘǳŘŜƴǘǎ ǘƻ ƘŀǾŜ ƭƻǘǎ 
of movement. Each week a variety of physical activities are planned  such as parachute, jump 
rope, oōǎǘŀŎƭŜ ŎƻǳǊǎŜΣ ōŀƭŀƴŎŜ ōŜŀƳΣ ƘƛǇǇƛǘȅ ƘƻǇΣ ǊŜƭŀȅǎΣ ΨŘǳŎƪ ŘǳŎƪ ƎƻƻǎŜΩΣ  ƎǊƻǳǇ ƎŀƳŜǎΣ 
aerobic exercises, dancing with ribbons and scarves.  Students dance to a variety of music, 
Rock, Country, Irish, Latin, Classic, Hip hop, Kids tunes.  They also dance and move with rhythm 
sticks, hand drums, tambourines, congas, maracas, and bells. 

Gymnastics: 
Instructor: Joe Oca (άWƻŜ-nasticsέ) Students receive instruction once a week for an hour.  Joe 
teaches students beginning and intermediate skills in gymnastics. Joe starts with basic balance, 
rolls, falls, leaps, tucks, umps, somersaults, cartwheels, hand stands and flips. 
 

Health & Safety  

School procedures and rules 
Safety Drills Fire & Earthquake 
Bathroom Rule Emphasized: 

1. One student at a time in the bathroom including hand washing & toilet use 
2. Wash hands when entering the building each time 
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SAMPLE OF WEEKLY CURRICULUM & SCHEDULES 
After School Art Daily Schedule & Sample Curriculum  

Monday – Friday 3:30 -6:00 pm 
A healthy snack served upon arrival! 

 
Monday: 

 Dance & Aerobics 

  Painting: Watercolor instruction inspired by the works of Georgia O’Keefe  

 Ceramics: Create clay miniature parrots 
Tuesday: 

 Jump Rope / Dance 

 Painting: Finish paintings 

 Ceramics: Potter’s Wheel skill building 
Wednesday: 

 Drawing: Cartooning 

 Music/Theater  
o Music Instruction by Karen Gheorghui  

Thursday: 

 Dance and Aerobics 

 Drawing: Draw birds,  instruction in shading with pencil and blending stump 

 Ceramics: Potter’s Wheel skill building 
Friday: 
× Drawing : Cartooning 
× Joenastics 

o Gymnastics instructed by Joe Oca 
 
 
 

Art, Music & Theater Camp Daily Schedule 
Winter and Summer Camps 

7:00-9:00  Free choice  
9:00ς9:45  Outdoor play or indoor aerobics, dance, jump rope, & games 
9:45ς10:00  Snack 
10:00ς12:00 Art/Music and Theater 
12:00ς1:30  Lunch and Outdoor Play or Indoor free choice 
1:30ς3:15  Art 
3:15ς4:00  Outdoor Play and snack 
4:00ς6:00  Free choice 
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PRESCHOOL AND KINDERGARTEN  
COLLABORATIVE ARTS CURRICULUM  

 

 

Visual Arts Integration 

Students receive drawing, painting and ceramics instruction.  Emphasis is placed on students 
becoming familiar with the mediums and learning the basics regarding proper handling of 
materials (including cleanup).Lessons in visual art are most often integrated with additional skill 
building as follows: 

Art & Letter and Reading Development   
Each student is given their own sketchbook for these specific lessons.  We teach LINE 
Vocabulary: Vertical, Horizontal, Diagonal, Radiating, Parallel, Straight, Curve, Curve Up, Curve 
down, Top, Middle, and Bottom.  We reinforce line vocabulary by using our whole body 
movements to make lines (vertical, horizontal, diagonal, etc) to draw letters in the air.  
During lessons: one teacher reads from the Monclure Alphabet books series, while the other 
teacher draws the letter and pictures from the book. Students follow along by drawing in their 
sketchbooks. Students sound out the letter.  Additional letter writing step by step support: The 
teacher draws a line, students draws a line; teacher creates a dot to dot in the sketchbook. 
Drawing building line and shape  

Art & Fine Motor Development (Hand grip and coordination) 
Drawing; Marks, dots, scribble circles, rain strokes, circles different sizes, vertical lines, 
horizontal lines, X signs,  + Plus signs, boxes with two vertical and two horizontal. 
Painting: Holding brushes of variable sizes 
Learn Elements of Line through movement & music with large body movement and words out 
loud  

Art & Math  
Students learn Number Recognition, Number Formation, Recognize & Draws Shapes (Circle, 
Square, Rectangle, Triangle), Counting, Sorting, Collecting in groups, Patterns, Measurement, 
Estimation, Predicting, Size, Comparing, Adding and Subtraction.  
Examples: 
h creating patterns of colors on a 
ŘǊŀƎƻƴΩǎ ǘŀƭŜΣ  

h counting out shells, estimating how 
man pumpkins seeds,  

h grouping farm animals,  
h recording the daily temperature and 

rainfall  
h exploring a hexagon through bee 

Art & Science  
Seasons, plants & gardening, animals, humans, habitats, houses, transportation, recycling , 
machines, earth, space, differences & similarities, light & dark, liquid & solid, float & sink. We 
study nature through drawing and painting and the science of plants and animals. We observe 
through drawing what we see. We take field trips to Nisqually Wildlife Refuge, NW Trek, the 
Zoo, and local parks with sketch books to record what we see. 
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Performing Arts 
Theater: 
We have taken childrenΩǎ favorite stories and simplified them into short plays with added music 
and movement.  Read story over to students many times each time asking students to fill in key 
words or phrases or sounds. After students are familiar with the story, we begin practicing it as 
a play.  Students switch parts each time we run through the play, giving all the children a 
chance to be all the parts.  Then on the day of the play we choose by the readiness of student.  
All the children know all the parts and on the day of the play you never know who will be shy, 
who will be outgoing.  A dog or cat may suddenly show up in the play, in which case we 
improvise and incorporate it!   We find ways for all students to participate. 
Music: 
Our music program is directed by Karen Gheorghui.  Karen used the piano to lead students in 
song. She composes original scores to accompany the theater pieces.  
 

Creative Movement  
Gross Motor Development We Gymnastics - Dance - Exercise 
We are always moving. They are  many varied opportunities for exercise and movement; 
weekly gymnastic with Joe Oca, yoga, sports, outdoor play at Woodruff Park, Nature walks in 
the neighborhood, Backyard recess, dramatic play, blocks, puzzles, jump roping, obstacle 
course, group games, parachute and tunnel crawl, and more. Learn Elements of Line through 
movement & music with large body movement. 
  

Health & Safety  

Fire and Earthquake drills 
[ŜŀǊƴƛƴƎ ƻƴŜΩǎ bŀƳŜ ς Address ς Telephone - Date of Birth 
School procedures and rules 
Stay with your teacher at all times 
Safety Drills Fire & Earthquake 
Bathroom Rule Emphasized: 

1. One student at a time in the bathroom including hand washing & toilet use 
2. Wash hands when entering the building each time 
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SAMPLES OF WEEKLY CURRICULUM & SCHEDULES 
 
PRESCHOOL & KINDERGARTEN: Fall Farm Life  
MONDAY  
SCIENCE BEES Introduction, show photographs, and hive, teacher draws for students, a bee, 

the place in the food chain on the farm, bee body parts, queen, drone, worker bee, draw 
pollination steps, hive, hexagon honey, honey comb, bee dance, students participate. Taste 
honey and look at honey comb 

ART Students draw a bee step by step with teacher using oil pastels. 

EXERCISE Outdoor play weather permitting or Indoors Jump Rope 

 
TUESDAY  
MATH Hexagon six sides Students draws and cut out a hexagon from a stencil. Count sides. 

Draw a step by step bee inside with hexagon with teacher using permanent marker and paint. 
Combine hexagons to make a group honey comb. 

ART  Make Clay candle holders and clay experiments. 
GYMNASTICS  with Joe Oca “Joe-nastics” 
 
WEDNESDAY “H” for hexagon, honey Letter Readiness Draw letter and hexagon in sketch 

books 

MUSIC Fall songs with Karen GheroghuiΣ ά{ŜŜ ¢ƘŜ wŀƛƴŘǊƻǇǎ CŀƭƭέΣ IŜƭƭƻ {ƻƴƎΣ /ŀƴƻŜ 

wƘȅǘƘȅƳ ǎƻƴƎΣ  aŀƴƴŜǊǎΣ ά²ƛƭŘ ¢ƘƛƴƎέ 

THEATER Plays ǿƛǘƘ ά5ƛŀƴŜ DŀƛƭŜ ά9ŜŜƴŎȅ ²eency Spider DanceέΣ ά²ƘŜǊŜ ǘƘŜ ²ƛƭŘ ¢ƘƛƴƎǎ 

Are ά Ǉƭŀȅ 

ART Easel painting free choice 

EXERCISE Outdoor play weather permitting or Indoors Parachute & Jogging 
 
THURSDAY Ooey  Gooey Day, Messy and Experimental   
ART tƛƎΩǎ ƛƴ ǘƘŜ aǳŘŘ 5Ǌŀǿ Ǉƛƴƪ ǇƛƎǎ ǿƛǘƘ ƻƛƭ ǇŀǎǘŜƭ ŀ ƴŘ ǘƘŜƴ ŦƛƴƎŜǊ Ǉŀƛƴǘ ǿƛǘƘ ŎƘƻŎƻƭŀǘŜ 
pudding the mud. 
EXERCISE Creative Movement scarves and ribbons and music 
 
FRIDAY Imagination Day Child led play, Dress up, Face Painting bees 

ART Bee Crowns  Easel Painting , Bee Game 
EXERCISE Outdoor play weather permitting or Indoor Obstacle course  
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Pre-School Daily Schedule 
Monday-Friday 

AM Program 9:00 -11:30 
  
 

9:00 – Arrival Circle time Math / Letter Readiness 
9:30-10:00 – Exercise Art Time (Draw/Paint/Clay) 
10:00-10:30 – Snack & quick play time 
10:30-11:00 – Performance Room Activity (Music, Theater, Dance, Joenastics, Theater, Dramatic Play)  

11:00-11:30 – Alphabet drawing lesson 
11:30 – Parent Pickup for AM Classes only 
11:30 – 1:30 All day students eat lunch, play outside if weather permits 
1:30- 2:30 Happy Nappy 
2:30 – 3:00 Snack 
3:00 – 4:00 Exercise and dance in Performance Studio  
 4:00 – 6:00 Free choice play, stories, projects, outdoor if weather permits 

 
       
 

Kindergarten Daily Schedule 
Monday-Friday 

AM Program 9:00 -12:40  
PM Program 11:40 -3:00 

AM Schedule: 
9:00 - 9:30-- Exercise 
9:30 - 10:00 –Art, Math, Letter Readiness 
10:00-10:30 – Snack & quick play time 
10:30-11:00 – Performance Room Activity (Music, Theater, Dance, Joenastics, Theater, Dramatic Play)  

11:00-11:30 – Art, Math, Letter Readiness  
11:30 – 12:30 – Lunch Transport to and from public school kindergarten 

 
   
PM Schedule: 
11:45-12:00 – Transport to and from public school kindergarten 
12:00-1:00  – Lunch/ Quiet time 
1:00-1:30 – Performance Room Activity (Music, Theater, Dance, Joenastics, Theater, Dramatic Play)  

1:30 2:45– Art Time (Draw/Paint/Clay)  
2:45-3:00 –Snack & Parent Pickup/ Exercise and Dance Club 
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NUTS & BOLTS CHECKLIST FOR FAMILIES 
Things know for successful participation at Mariah Art 

--- Tuition due on the first of each month and late after the 10th  
__Wash hands when entering the building with your child. 
__Upon arrival, sign your child in or out in using first and last name and time.   
__ A parent/guardian must list authorized pickup persons on the Emergency Form in 

order for a child to be released to anyone other than parent/guardian. Photo 
identification for unknown pick-up persons is required.  In accordance with state 
regulations and insurance, an adult over the age of 18 must accompany the student 
to and from the building.  

__ Discuss the one student at a time in the bathroom rule with your child. 
__ Discuss proper hand washing and toilet use with your child.       
ψψ ¢Ŝƭƭ ǳǎ ƻŦ ŀƴȅ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ǘƘŀǘ Ƴŀȅ ŎƘŀƴƎŜ ȅƻǳǊ ŎƘƛƭŘΩǎ ōŜƘŀǾƛƻǊΦ 
__Write down schedule changes and give to office staff. 
__ Parents may access areas in which their child is located during business hours. 

Parents must check with staff and be as discreet as possible during a visit. A parent 
may call any time during business hours. Unless we have a court order in the 
ǎǘǳŘŜƴǘΩǎ ŦƛƭŜ ǿƛǘƘ parental rights revoked, both parent have access to the child, and 
his or her education and financial records at all times. 

ψψ[ŀōŜƭ ŎƭƻǘƘƛƴƎΣ ŜǎǇŜŎƛŀƭƭȅ ŎƻŀǘǎΣ ōŀŎƪǇŀŎƪǎ ŀƴŘ ƭǳƴŎƘ ōƻȄŜǎ ǿƛǘƘ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜΦ 
__All medication including prescription and non prescription, cough syrup, sunscreen, 

lotion, hand sanitizer, and vitamins must be given to office staff and medication forms 
and medical policy must be followed according to Washington Law. 

__Check out Parent Files located in the office are used for communication, forms, and 
newsletters. 

__ Pick-up and Drop-off on the days and times agreed to on registration form. 
__ Call if child will be late or absent. Let us know the nature of any illness, please. 
__ Pay tuition by the 1st of each month. After the 10th of the month tuition is late and 

child care may be suspended. Special arrangements can be made with the 
bookkeeper may extend the deadline under special circumstances. 

__When needed, provide snacks and lunch according to Department of Health 
Guidelines. See under food guidelines. 

__For ages 3 to 6 years provide and label a change of clothes. 
ψψ[ŜŀǊƴƛƴƎ ƻƴŜΩǎ Name ς Address ς Telephone - Date of Birth. 
__Keep sick or contagious students home according to DSHS guidelines page. 
ψψ [ŀōŜƭ ŎƭƻǘƘƛƴƎ ŜǎǇŜŎƛŀƭƭȅ Ŏƻŀǘǎ ōŀŎƪǇŀŎƪǎ ǿƛǘƘ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜΦ 
__Comfort and Emergency Kit. 

 
 


